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1. OBIIME IMOJIOKEHUSA
1.1  Ilonoxenue «O packpeiTun uHPOpManun Accoumanun Camoperyiaupyemas
opranmzamusi  HexomMmepueckoe maptHepcTtBO  MuxenepoB-usbickarenet  «I'EOBAJIT»
YCTaHABIMBAET COCTaB W  TOPAMOK  packpeiths  uH(popmamuu, oOecnednBaromien
UH(OPMALILOHHYIO OTKPBITOCTh Accouuanuu «Camoperynupyemas opraHu3anus
Hexommepueckoe Accoruariust Muxenepos-usbickareneit «['EOBAJIT» (nanee - Acconuarusi).
1.2  Hacrosmee [Tonoxenue pazpaboTaHO B COOTBETCTBUU C TPEOOBAHUSAMH:

- @enepanpHoro 3akoHa «O caMOperyjaMpyeMblX OpraHM3alusax» oOT
01.12.2007 N 315-@3;

— I'papoctpoutensHoro koaekca Poccuiickoit @enepannu;

— @enepanpHoro  3akoHa  «O06  uHpopmanuu,  UHGOPMAIUOHHBIX
TEXHOJIOTHSX | 0 3amuTe nHpopmarum» ot 27.07.2006 N 149-D3;

- @enepanbHblii 3ak0H «O MepcoOHalIbHBIX JaHHbIX» 0T 27.07.2006
N 152-®3;

- [Tpukaz Munskonompassutus Poccuum ot 31.12.2013 N 803 «O6
yIBepxkaeHun TpeboBaHMii K OOECHEUYEHHUI0 CaMOPETyIUPYEMbIMH OpraHU3alusIMU
J0CTyMa K JIOKyMEHTaM U WH(GOPMAIINH, MOICKAIIUM 00s3aTeIbHOMY pa3MEIICHUIO Ha
opUIMANBHBIX CalWTaX CaMOPEryJIUPYEMBIX OpraHu3alui, a Takke TpeOoBaHMM K
TEXHOJIOTHYECKUM, TPOrPaMMHBIM, JIMHTBUCTUYECKHUM  CPEICTBAM  OOecredeHus
M0JIb30BaHUS OPUIIMAIBHBIMH CAWTaMU TAKHUX CAMOPETYIHPYEMbIX OpraHu3aluiy;

- BHYTPEHHUX JIOKYMEHTOB ACCOIHAIUH.

1.3  Hacrosmee [lonoxenue onpeaenser:

- nepeueHb pacKkpbiBaeMoil Accoruanueil B 00sS3aTeIbHOM MOPSAKE
nH(OPMAIIUY O CBOCH JEATEIHHOCTH, U MH()OPMAIIUN O JIEATSIEHOCTH CBOUX YJICHOB;

- crocoObl packpbITHs Accorualyei nHpopmanuu o cBoei AeITeIbHOCTU U
0 JIESITEIbHOCTH CBOUX UIECHOB;

- CrocoObl MOJIyYEHUs, UCIOIb30BaHus, 00pabOTKH, XpaHEHHUs U 3allUThI
uHpopMalnu.

2. TPEBOBAHMS K OBECHEYEHUIO ACCOLMALIMEN TOCTYIA K
WH®OPMALIMU O CBOEM JEATEJHOCTHU U AESATEJLHOCTH CBOUX
YJIEHOB

2.1 Accoumanus i obecrieyeHus JOCTyna K MHPOPMAaILMU O CBOEH AEATeNbHOCTH U O
NESATETPHOCTH CBOMX WICHOB BeAeT OQUIMATBHBIA CcalWT C azapecoMm: /reobantr.pd/,
pacroyio’keHHbIN B ceTH «VIHTepHET».

2.2 B mensx oOecrnedyeHus AO0CTyna K WHGOPMAMM O CBOGH JESITEIBHOCTH U
NeSITeIbHOCTH CBOMX WICHOB, AccolManus pa3MellaeT Ha CBOEM caiTe CJeIylolyio
UH(pOpPMaLIUIO:

2.2.1 HauMMeHOBaHME, aJpec U HOMEpa KOHTAKTHBIX TesIe()OHOB OpraHa Haj3opa
3a CaMOPETYJIHPYyEMbIMUA OPTaHU3AIHSIMH;
2.2.2 wuHboOpMalLMIO O KpPEAUTHOW OpraHM3alud, B KOTOPOH pa3MelIeHbI

CpeacTBa KOMIIEHCAIIMOHHOTO (POH/1a BO3MEIICHHS BPela M CPEACTBa KOMITEHCAIITMOHHOTO

¢doHma obecreyeHHs JTOTOBOPHBIX 00s3aTelbCTB (B ciyyae (OPMHPOBAHUS TaKOTO

KOMITCHCAIITMOHHOTO (POH/1a).

2.2.3 cBezeHus, coAepiKalluecss B peecTpe YiIeHOB ACCOLMAIMM, B TOM YHUCIIE

CBENIEHUS O JIMIaX, MPEKPaTHBIINX CBOE WIECHCTBO B ACCOIMAINW, B COOTBETCTBHH C

TpeOOBaHUSAMH, YCTaHOBJIEHHBIMU cTaTbel 7.1 benepanbHOrO 3aKOHA

«O camoperynupyeMbix opranuzanusx» ot 01.12.2007 N 315-®3;

2.2.4 xomnuM B 3JIEKTPOHHOI (popMe cTaHAApPTOB U MPaBUI ACCOLMAIINY, A TAKKE

BHYTPCHHUX JOKYMEHTOB ACCOITMAIIMH, B YHCJIO KOTOPBIX BXOJIST BCE JIOKYMEHTHI B

COOTBETCTBUM C JIEUCTBYIOIIMMHU HOpMaMu I'pamoctpourenbHOro xozekca Poccuiickon
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@eneparun 1 DenepanbHoro 3akoHa «O caMOpPEryJIMPYEMBIX OpraHH3alMAX» OT

01.12.2007 N 315-93;

2.2.5 wuHboOpMaLMIO O CTPYKType U KOMIIETEHI[MH OPIaHOB YIPAaBICHHUS U
CIELIUAIM3UPOBAHHBIX OPraHOB AcCCOLMAIMU, KOJTMUYECTBEHHOM U IEPCOHAIBHOM COCTaBe
MOCTOSIHHO JICHCTBYIOIIETO KOJUIETHAIBLHOTO OpraHa YyHpaBieHus Accouuanuu (c
yKa3aHUEM IUTaTHBIX JODKHOCTEH WIEHOB IOCTOSHHO JEHCTBYIOIIErO KOJIJIETHAIbHOTO
opraHa ympasieHusi ACCOIMALMU, B TOM YHCIIC HE3aBHCHUMBIX UJIEHOB, TI0 OCHOBHOMY
MecTy paboThl), O JIMLE, OCYLIECTBISIOMEM (PYHKIUN €IUHOIUYHOIO HCIIOJIHUTEIHLHOIO
oprana Accoluaruu,

2.2.6 pemieHus, NPHUHATBIE OOMMM CcoOOpaHWEM WICHOB AcCCOUMAIMM |
MIOCTOSIHHO JICHCTBYIOIIMM KOJUICTHAJIBLHBIM OPTraHOM YIPaBJICHUS ACCOIUAIINH;

2.2.7 wuHpOopManHIO 00 UCKAX U O 3asBJICHUSX, MOJAHHBIX ACCOIMAIUCH B CYIbI;

2.2.8 wunbpopmamuio o cnocobax M TMOpSIKEe oOecreueHHs HMYIIECTBEHHOMN
OTBETCTBEHHOCTU WIEHOB AcCCOLMAalMU Iepe]l MOTPEeOUTEeNsIMU IPOU3BENCHHBIX HMHU
TOBapoB (padoT, YCIIyT) U HHBIMH JIUI[AMH;

2.2.9 wundpopmanuio 00 ympaBisIOUIEH KOMIIAHUHU, C KOTOpOH Accoruaiueit
3aKJIIOYEH JIOTOBOp (€€ HaMMEHOBAaHWE, MECTO HaxOXACHUs, HHPopMamu o0
UMEIOILEHCs JIMLEH3UH, HOMepa KOHTAKTHBIX Telne(OoHOB), O CIEUUAIN3UPOBAHHOM
JETIO3UTapUH, C KOTOPHIM ACCOLMAIIUEH 3aKII0YEH JIOTOBOP (€ro HaMMEHOBaHHE, MECTO
HaXO0XXJIeHUs, HH(OpMAIHMIO 00 UMEIOIIENCs JTULIEH3UH, HOMEpa KOHTAKTHBIX TeJIe()OHOB),
B ciy4ae, eciau (OPMHPOBaHHE KOMIICHCAIMOHHOTO (POHIA TMPUMEHSETCS B KadyeCTBE
criocoba oOecrieueHusl OTBETCTBEHHOCTH YJIEHOB ACCOLMALUU Iepe]l MOTpeOUTeIsIMU
MIPOU3BEICHHBIX MU TOBApOB (padoT, yCIyT) ¥ pa3MEUIeHHE CPEJICTB KOMIICHCAI[TOHHOTO
(oHJa OCYIIECTBIISIETCS Yepe3 YIPaBIISIONyI0 KOMIAHUIO;

2.2.10 mapopManHiO O COCTaBE M CTOMMOCTH HMMYIIECTBA KOMIICHCAIIMOHHOTO
doHga (KoMIeHCAMOHHBIX (OHIOB) AccCOlMalMKM, a TaKke HHPOpMaIHio O ¢akrax
OCYILECTBJICHHS BBIMJIAT W3 KOMIIEHCAIIMOHHOTO (OoHAAa (KOMIEHCAIIMOHHBIX (DOHOB)
Accoranu B IENAX OOECIEeYEeHHs] WMYIIECTBEHHOW OTBETCTBEHHOCTH YJICHOB
Accommanuy mepes MoTpeOUTENs MU MPOU3BEIEHHBIX UMHU TOBapoB (paboT, yciyr) u
WHBIMH JIUI[AMHA U 00 OCHOBAHHSIX TAKHMX BBITLIAT, €CITH TAaKWE BBITUIATHI OCYIIECTBIISUIHCE;

2.2.11 undopmanuo O TOPSAKE OCYIIECTBIEHHS  aTTECTallMd  YJICHOB
Accoumanuy uiM HUX paOOTHUKOB B cillyyae, €cid (elepalbHbIM 3aKOHOM U (WJIM)
Accorpanyeif  yCTaHOBIIEHO TpeOOBaHUME O TMPOXOXKAECHUM AaTTeCTallud WiIeHaMHU
Accounanuy Wiv ux paboTHUKaMU;

2.2.12 xonuio B 3JIEKTPOHHOH (opMe MlaHa MPOBEPOK YJIEHOB AccolMaluu, a
Takke oO0myro HHOOpPMAIMIO O MPOBEPKAX, IMPOBEIACHHBIX B OTHONICHWH YIICHOB
Acconuanuy 3a iBa NpeecTBYOUINX T0/1a;

2.2.13 rogoByr0 OyxranTepckyro ((MHAHCOBYIO) OTYETHOCTh ACCOLIMAIMH U
ayJAMTOPCKOE 3aKJIIOYEHHE B OTHOLIEHUH YKAa3aHHOM OTUETHOCTH (TIPU €ro HaIUu4YHuH);

2.2.14 momHoe W (B ciyd4ae, €CIM HMMeEETCS) COKpPAlIeHHOE HAaWMEHOBaHUE
Acconupanym, MecTO €€ HaxXOXJIEHHs, HOMepa KOHTAaKTHBIX Tele()OHOB M ajpec
AJIEKTPOHHOM TIOYTHI, IOJHBIE U (B CIydae, eClIM HMEIOTCS) COKpaIleHHbIe HAMMEHOBAHUS
HEKOMMEPUYECKUX OpraHu3aluid, YIEHOM KOTOpBIX SIBJIsEeTCS AccoLuaius, MecTa HuX
HaXOXXJICHHS, HOMEpa KOHTAaKTHBIX Tele(OHOB U aapeca dIEKTPOHHOM MOYTHI;

2.2.15 uHyI0 MperycMOTPeHHYIO (hefiepalibHbIMU 3aKOHAMHM MH(OpMAIUio, eclu
TaKOe PACKPBITUE HE BIICUET 32 COOON HApYIICHNE YCTAaHOBICHHBIX WICHAMHU ACCOIHAITIH
nopsika M YCIIOBHM JOCTyNa K MH(OpMaIUK, COCTABISIONIEH KOMMEPUECKYIO TalHy, a
TaK)Ke BO3HUKHOBEHHE KOH(IMKTa HHTEPECOB ACCOIMAIINN, HHTEPECOB €€ YICHOB.

2.3  V3MeHeHMsl, BHECEHHbIE B JOKYMEHTbI M WH(OpPMAIMIO, YKa3aHHbIE B IyHKTax
2.2.2-2.2.9 n mynkrax 2.2.11-2.2.14 wacrosmiero [lomoxeHusl, TOMKHBI OBITH pa3MeEIICHBI Ha
ouIManbHOM caiiTe B TeUEHHUE MATH pabouux JHEN CO JHs, CIEIYIOLIEero 3a JHEM HACTYIUICHUs
COOBITHS, MOBJIEKUIETO 3a COOOM Takue HM3MEHEHUs, €CIM HHOM CPOK pPa3MELIeHHs TaKuX



U3MEHEHUI He ycTaHOBJEH (penepanbHbIM 3akoHOM. MHpopManus, ykazanHas B myHkre 2.2.10
Hacrosero IlonoxeHus, NOANSKUT pa3MEIICHUIO Ha OQUIMATIBHOM CaliTe €KEKBapTalIbHO HE
MO3/IHEE YeM B T€UEHHE MATH pabovMx JTHEeH ¢ Hayasia O4epeIHOro KBapTasa.

24 Accormaneid  JAODKHBI  OBITh  NIPEIYCMOTPEHBI  CIIOCOOBI  MOJyYCHHS,
UCIIOJIb30BaHUsl, 00pa0OTKH, XpaHEHHUS U 3aIIUTHI HH()OpPMAIMH, HEITPABOMEPHOE UCIIOIb30BAHNE
KOTOPOH MOJKET NPUYMHUTh MOpPAJIbHBIA Bpel W (WIM) UMYIIECTBEHHbIH yuiepd usieHaMm
Acconuyanuy Wiy co3JaTh IPEANOChUIKY I IPUYMHEHUS TaKUX Bpeaa u (Wim) yuiepoa.

2.5  IlpencraBnenue nHpopmauuu B (enepanbHble OpraHbl UCIIOJIHUTEILHON BIACTH
OCYILIECTBJISIETCS B MOPSAJKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepannm.

2.6  Accouuanus o0s3aHa BHECTH M3MEHEHMs B pa3MEILEHHYIO O wieHe Accoluanun
Ha caiite Accouuanuu WHPOPMALUIO, MPH YCIOBUU MPEIOCTABICHUS UM ITOATBEPKIAFOIINX
JIOKYMEHTOB.

2.7  Acconumanus HeceT Iepe] CBOMMH YICHAMU OTBETCTBEHHOCTHh 3a JICHCTBUS €€
JOJDKHOCTHBIX JIMI] W HMHBIX PAOOTHUKOB, CBSA3aHHBIE C HEIPAaBOMEPHBIM MCIIOJIb30BaHHEM
uHpOpManny, yKa3aHHO! B myHKTe 2.4 HacTosmero [lomoxenus.

2.8  JlokymMeHThl M HH(pOpMalMs, MOIekKalue O00S3aTebHOMY pa3MEIICHUI0 Ha
opunmansHOM caiite Accouuanuu B WHGOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON  CEeTH
«VIHTepHEeT», MOJDKHBI OBITH KPYIJIOCYTOYHO JOCTYIHBI IOJB30BATENSAM [UIS TOJIydeHHs,
O3HAKOMJICHUS MJIM HHOTO UX MCIIOJB30BaHUA 0€3 B3MMAHUS TUIATHl M MHBIX OTPaHUYCHUN.

29 Joctyn K o¢duUUAIBHOMY CalTy JOJDKEH OCYIIECTBIATBCA Ha OCHOBE
pacmpocTpaHeHHBIX BeO-0003peBaresieii 0€3 HCIOJIb30BaHMs CHEIHAIBHOTO IMPOrPaMMHOTO
o0ecrieyeHus, YCTAaHOBKA KOTOPOIO Ha TEXHHUYECKHE CpEeACTBa II0Jb30BaTeist Tpelyer
3aKJIFOYCHHS TOJB30BATEIEM JIMIIEH3MOHHOTO WJIM HMHOTO COTJIAIIEHHsI ¢ IpaBooOIiagareneM
IPOTrpaMMHOTr0 oOecreueH s, peyCMaTpUBAIOIEro B3MMaHKe C M0JIb30BaTeNs IIaThl.

2.10 Joctym K JOKyMEHTaM U HH(MOpMAIHMH, MOJICKAIMUM 00s3aTeIbHOMY
pasMelIeHUIO Ha O(UIIMAIEHOM CcaiiTe, He MOXKET ObITh 00YCIIOBJIEH TPeOOBAaHUEM PETUCTpaLUU
N0JIb30BaTeNeH WK NPEAOCTABICHHUS MU NEPCOHAIBHBIX JIAHHBIX.

2.11 HWndopmarus, momuexamas o0sS3aTeIbHOMY pPa3MENICHHIO Ha O(UIIMATBHOM
caifte, He MOJDKHA OBITh 3amM(poBaHA WM 3alIMIIEHA OT JOCTyNa MHBIMH CpEICTBAMH, HE
MO3BOJISIOIIMMHU ~ OCYIIECTBUTh O3HAKOMIIEHHE IIOJIb30BATENsl C €€ CojAepikaHueMm 0Oe3
UCITOJIb30BaHUSI HWHOTO TPOTPaMMHOIO O0ECNeYeHUs] WM TEXHOJIOTMYECKHX CPEJICTB, 4eM
Be0-0003peBarenb, M JIOJDKHA pa3Meliarbcs Ha oduunuaabHOM caiite B (opmare,
o0ecreynBaroIeM BO3MOXHOCTh IMOMCKA W KONMHUPOBAaHUS (PPAarMEHTOB TEKCTa CpPEJCTBAMU
NoJIb30BarTeseld 0e3 HMCIONB30BaHMsI CIENUAIBHO CO3JAHHOTO Ui JIOCTyNa K WH(GOpMAIHu
IPOTPaMMHOT0 00ECTIeUeHHS.

2.12  JloxyMeHTBHI, MOJIeKAIINE 0053aTeTbHOMY Pa3MEICHHIO Ha OHUIIHAIEHOM CaiTe,
HE JOJDKHBI OBITh 3amM(poBaHbl WIM 3allMIIEHBl OT JOCTyNa HHBIMHM CpPEICTBAMH, HE
MO3BOJISIOIIMMH OCYIIECTBUTH O3HAKOMIIEHUE TIOIH30BATEIS C COACPKAHNEM TaKUX JIOKyMEHTOB,
U JIOJDKHBI pa3MeIIaThCsl HAa TaKoM caiTe B BHJE (DailIoB, UMEIOIIUX OJUH M3 CIETYIOLINX
dbopmartos:

2.12.1 nokyMeHTHI, cojepxaliie TeKCcT U u3zobpaxkenus: Microsoft Word (doc,
docx, rtf), Adobe Acrobat c pacnio3HanHbIM TekcTOM (pdf), mpocToit TekcT (txt);
2.12.2 nokyMeHTHl, conepxamue rpaduueckue uzodOpaxenus: Adobe Acrobat

(pdf), TIFF, JPEG (tif, jpg), pazpemenuem He meHee 200 dpi;

2.12.3 nOKyMeHTHI, cofepKallie 3eKTpoHHble Tabmuipl: Microsoft Excel (xls,
xIsx).

2.13 CrangapTel ¥ mnpaBuia AcCCOIMAlMU, BHYTPEHHHE JOKYMEHTBHI ACCOLMAIUH,
KONHsI B OJIGKTPOHHOW (opMe TIUlaHa TIPOBEPOK UJICHOB ACCOIMANMH, TOJUICXKAIe
00s13aTeIbHOMY Ppa3MEIICHUI0 Ha O(UIUaTbHOM caifTe, pa3MEIlaloTCsl Ha TaKoM caiTe B
COOTBETCTBUM C NYyHKTOM 5 HacTtoamux TpeboBanuii B Buae (QaitmoB B ¢dopmare,
o0ecreynBaroIeM BO3MOKHOCTh UX COXPAaHEHHs HAa TEXHUUYECKUX CPEACTBAX IOJIb30BaTeNeH u
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JIOTYCKAIOIEM TI0CJIE€ COXPAHEHUsT BO3MOXHOCTH IOMCKAa W KOMUPOBAHUS IMPOU3BOIBHOTO
¢dbparmeHTa TeKCTa CPeICTBAMU COOTBETCTBYIOIIEH TPOrpaMMBI IS IPOCMOTPA.

2.14 Pemenusi, npunsTble oOmMM coOpanuem uineHoB Accommanuu u CoBeta
Accouuanuu, 1o BeIOOpY AccolMaluy pa3MenaoTces Ha ouIualbHOM caiiTe B BUe (aiiioB B
dopmare, ykazaHHoM B myHKTax 2.12 m 2.13 nacrosmero [lomoxenwus, wiu B rpaduueckom
dopmate B Bujae rpaduyecKkux oOpa3oB UX OPUTHHAIOB, OOECIEUMBAIONIEM BO3MOKHOCTH HUX
COXpaHCHHS Ha TEXHUYECKUX CPEJICTBAX MOJIb30BaTeNeH (anee - rpadudeckuii popmar).

2.15 TonoBas Oyxraiarepckas ((puHAHCOBAs) OTYETHOCTh ACCOLUHALNH ayJAUTOPCKOE
3aKJIIOYEHWE B OTHOIICHMM YKa3aHHOHW OTYETHOCTH (IIpM €ro HaJWM4MH) pa3MeIarTcs Ha
ouIMaILHOM caiiTe B rpadudeckom Gopmare.

2.16 Jlns pa3memieHus] CBEICHUM, COACPIKAIIMXCS B PEECTPEe WICHOB ACCOLHMALNH, Ha
opUIMaTFHOM CaiTe T0JDKHA OBITh CO37aHa OT/eIbHAas BeO-CTpaHula oduimanbHoro caira. Jloctyn
K CBEJICHUSIM, COJCPIKALIMMCSI B PEECTPE WICHOB ACCOLMAIMM U Pa3MEIIEHHBIM Ha O(QHUIIMATBHOM
caiiTe, He JOJDKEH OBITh OOYCJIOBIIEH TpeOOBaHWEM BBEICHHS TII0JIH30BATEIIEM CBEJICHUH,
HO3BOJISIOIIUX HICHTH(PUIIMPOBATH WICHA ACCOIHAIIH.

2.17 Jloctyn monb30BaTeNieii KO BCEM CBEICHHUSM, COACPKAIIMMCS B pPEecTpe UWICHOB
Accolualyy 1 MoJUIeKaIIIM pa3MeIICHUI0 Ha O(UINAIEHOM CaliTe, TOJDKeH OBITh 00ECIICUeH OTHUM
U3 CIICIYIOIINX CIIOCOOOB:

2.17.1 HemocpeACTBEHHO Ha BeO-cTpaHHIle, yKa3aHHOM B mnyHkre 2.17
Hacrosiiero [lonoxkenus, Win MmyTeM MOCJIEI0BATEILHOTO MePexo/ia Mo THIEePCChUIKAM,
HA4YMHAsE C 3TOH BEO-CTPAHUIBI C YYETOM MOJIOKEeHHH moamyHkta 2.20.1 Hacrosiero
Ilonoxenus;

2.17.2 mocpencTBoM pa3MelIeHHs TAKUX CBEJCHHI Ha BeO-CTpaHUIle, YKa3aHHOI B
nynkTe 2.17 nHacrosmumx TpebGoBanuii, B Buae equHoro (aiina B ¢popmare, ykazaHHOM B
nyHkTax 2.12 u 2.13 Hactosiero Ilonoxenus.

2.18 JloxymeHThl M uH(MOpPMAIMS pa3MEIIAOTCS Ha O(QHUIHMATIBHOM caiiTe HAa PYCCKOM
si3pike. OTIeNbHBIC TOKYMEHTBI M HH(pOpMAIHs Ha OQHUIMAILHOM CallTe MOTYT OBITh pa3MEIICHBI,
HOMHMO PYCCKOTO SI3bIKa, Ha TOCYIApCTBEHHBIX SI3bIKAX PECIyOJIMK, HAXOJSIIMXCS B COCTaBe
Poccuiickoit ®enepanuun, Opyrux s3bikax HapoaoB Poccuiickoit denepanyivi WiIM WHOCTPAHHBIX
SI3bIKAX.

HavMeHOBaHMST WHOCTPAHHBIX FOPHIMYCCKHX JIMI[ M UMEHa (GU3MYECKHUX JIUIl, a TaKxkKe
MHOCTpaHHblEe OQHIMANbHBIE O0003HAYEHHs MOTYT OBITh yKa3aHbl C HCIOJIb30BaHHEM OYKB
COOTBETCTBYIOLIETO HHOCTPAHHOTO aihaBUTA.

2.19 TIlporpammuoe o0OecriedeHHE ¥  TEXHOJOTMYECKHE CpeACTBa  OOeCreueHHs
NOJIb30BaHUS OQUIMAIBHBIM caiiToM, a Takxke (opmaTbl pa3MelIeHHONH Ha HeM HH(opMaruu
JIOJDKHBIL

2.19.1 mpenocTaBisATh  MOJIB30BATENSIM  BO3MOXKHOCTH — OECTIPENSTCTBEHHOTO
MOMCKA U TOJIyYE€HHUsl BCEW TEKCTOBOM MH(pOpMaluu, pa3MelleHHON Ha oduIMaIbHOM
caliTe, BKJIIOUasg I[OUCK wieHa AccolMaluyd 1O CBEACHHSIM, IO3BOJISIIOIINM
UIEHTU(DUIIMPOBATh TAKOTO WieHa ACCOIMAIlMU, TOKYMEHTa CpPeIu BCEX JTOKYMEHTOB,
OIMyOJTMKOBAaHHBIX HA TAKOM CaiTe, M0 €r0 PEKBU3UTAM;

2.19.2 mpenocTaBiATh TOJB30BATENSIM BO3MOKHOCTh TOMCKA W TTOJYYSHHS
JOKYMEHTOB U WHGOpPMAIUU, Pa3MENICHHBIX Ha OQUIMAIBHOM CcaiTe, CpeIcTBaMu
aBTOMATU3UPOBAHHOTO cOOpa NMaHHBIX B ceTu "MHTepHET", B TOM YHCII€ MOUCKOBBIMH
CUCTEMaMU;

2.19.3 mpenocTaBiATh MOJIB30BATEISIM BO3MOKHOCTH OTNPEJICIIUTD JIaTy U BpeMs
pa3MelnieHus JOKyMEHTOB U HH(POPMAITUH, TIOISKAIINX 0053aTeIbHOMY Pa3MEIICHUIO Ha
opuIIMaTFHOM CaiiTe, a TaKXkKe JIaTy U BpeMs MOCIETHEro W3MEHEHUs MHGOpMAaIuu Ha
oUIHaTEHOM CcalTe;

2.19.4 obecreunBaTh pabOTOCIIOCOOHOCTh O(UIIMATILHOTO CalTa IO Harpy3Kou
He meree 10 000 oOpareHuit K caiTy B MecsIII,

2.19.5 obOecneunBaTh IMOJIL30BATENIO0 BO3MOXKHOCTH HABUTAIMM, IIOMCKA M
UCIOJIBb30BAaHUS TEKCTOBOW MH(OpMALUHU, pa3MEIIeHHOW Ha O(UIIMAILHOM caifTe, Mpu



BBIKJIIIOUCHHOH ~ (YHKIIMM  OTOOpakeHUsi TpauuecKux HIEMEHTOB CTpaHMIl B
BeO-0003peBarere;

2.19.6 mpenocTaBiATh  MOJNB30BATENSIM  BO3MOXKHOCTH  MacIITaOUpOBaTh
(yBenmMuMBaTh U yMEHBINATh) MPUPT U AJIEMEHTHI HMHTepderica opUIMaIbHOTO caiTa
cpeacTtBaMu Be0-0003peBaTes;

2.19.7 mpenocTaBisSITh MOJIB30BATEIIO MPU UCIIOIB30BAHUH O(DUIIMAIBHOTO CaiiTa
BEPCUI0 OPHUIMATIBHOTO CaiiTa, ONTUMHU3UPOBAHHYIO JUIS UCIIOIB3YEMOM UM 3JIEKTPOHHON
BBIYMCIIMTENILHON MAIlIUHBI € pa3penieHreM He MeHee 1024 Touek o rOpu30HTaIu SKpaHa.
2.20  HaBuramuoHHble cpeacTBa OQHUIMAIBHOTO CcaiiTa JOJDKHBI COOTBETCTBOBAThH

CIICIYFOIIIAM TPEOOBAHHSIM:

2.20.1 Bce mokyMeHTHl © uHpOpMAIMi, TOISKAIIME 00S3aTEIBHOMY
pasMeIleHNI0O Ha O(pULMAIBHOM caiiTe, JOJKHBI ObITh JOCTYIIHBI OJIb30BATENISM MyTEM
MOCTIeIOBATEIBHOTO TEpeXoAa IO THIEPCChUIKaM, HauWHasi C TJIABHOW CTPaHUIIBI
opunmanpHoro  caira. KomumyecTBo  Takmx — mepexomoB (IO KpaTyauIien
MOCJIeI0BATEILHOCTH) JIOJKHO OBITH HE 0oJiee MATH;

2.20.2 TOJB30BATENIO JOJDKHA MPEJOCTABIATHCS HarisaHas HH(opManus o
CTPYKType 0(DUIINATHHOTO CaiiTa M 0 MECTOHAX0XKJICHUU OTOOPAKAEMOM CTPAHUIILI B ATON
CTPYKTYpE,

2.20.3 Ha Kax/0# cTpaHMIle OPUIMAIBLHOTO caiiTa JIOJKHBI ObITh pa3MELICHbI:
IJIABHOE MEHIO, SIBHO 00O3HAuY€HHAs CChUIKA HA IVIABHYIO CTPAHUILY, CChUIKAa Ha KapTy
ounmaneHOTrO caiita, HaMMEHOBaHUE ACCOLIMAINH;

2.20.4 3aroyioBKM W TIOANKMCH Ha CTpaHHIAX O(HUIMAIBHOIO CalTa JOJKHBI
OIMCHIBATh COJEp)KaHWE (HAa3HAYCHWE) MAHHOW CTPAHMIBI, HAUMEHOBAHUE TEKYIIETO
paszzena U 0ToOpakaeMoro JI0KyMEHTa; HaUMEHOBaHHWE CTPAHUIBI O(UIIMATIBHOIO caiiTa,
OIMCHIBAIOLIEE €€ COoJIepKaHue (Ha3HAuYEHUE), JOJKHO OTOOpaxaThCsl B 3ar0JIOBKE OKHA
Be0-0003peBarels;

2.20.5 ucnonp3yemMble MEHIO HAaBUTAllMW, BCE ITYHKTHI MEHIO W THUIEPCCHUIKH
o(umanbHOro caiiTa JOIKHBI COOTBETCTBOBATD MOJIOKEHHUSIM MOANYHKTa X" myHKTa 12
HacTosmux TpeboBaHuil.

2.21 B pensx 3aummrtsl HHGOpPMAIMY, pa3MeIIeHHOW Ha OpUIMATBHOM caifTe, T0JIKHO
OBITH 0OecIeyeHo:

2.21.1 npuMeHeHHe CpeICTB HUIEKTPOHHOW TMOANMUCH WJIM HHBIX aHaJIOTOB
COOCTBEHHOPYYHOH TIOANHCH, B TOM 4YHCJIE€ KOJOB, MAapoJieH ¥ WHBIX CPEJCTB,
MOJTBEPKAAIOUIMX, YTO JIOKYMEHT WM HW3MEHeHHe HHPOpPMaLUU HCXOAUT OT
VIIOJITHOMOYEHHOTO Ha J3TO JIMIA MpH pa3MENIeHWH, HW3MEHCHWH WIH YAaJCHHU
uHbopMalny Ha OpHUIHATBHOM CaiTe;

2.21.2 BefeHUE DJIEKTPOHHBIX JKYpPHAJOB ydeTa OMEepaluii, BBIMOJHEHHBIX C
MIOMOILIBI0  [IPOTPAMMHOTO  O0ECIeYeHUs] M TEXHOJOTMYECKHX CpEeACTB BEACHUs
opUIMaNBEHOrO caifTa, TMO3BOJSAIONIMX oOOecreynMBaTh ydeT BCeX JAEMCTBHM 1O
pasMeIleHNIo, HM3MEHEHUI0 M yJaleHHIo HWHpopMauud Ha OQUIHAILHOM caiTe,
¢bukcupoBaTh TOYHOE BpEMs, COJAEp)KaHME W3MEHEHHH U uHpopMmanuio 00
YIIOJIHOMOYEHHOM JIMLIE, OCYIIECTBUBIIEM U3MEHEHUS Ha OHUIIMATIBHOM CaiTe;

2.21.3 exeMecsYHOE KOIMMPOBAHHME BCEH pa3MENICHHOW Ha O(HIIMAaIBLHOM caiTe
nH(OpPMAIUU U JIEKTPOHHBIX KYpPHAJIOB ydeTa oneparuil Ha pe3epBHbI MaTepHaIbHBIN
HOCHUTEITb, 00€CIIEYNBAIOIIEe BOZMOKHOCTh HX BOCCTAHOBJICHUS;

2.21.4 XpaHeHHE pe3epBHBIX MaTEpUAIbHBIX HOCUTEIEH C eXeMeCIUYHBIMU
KOMMSIMHU BCEH pa3MeNIeHHON Ha O(HUIIHaIbHOM caliTe HH(OpMaIlUY - He MEHee TPeX JIeT.
2.22 Ilpu HeoOXOIMMOCTH MPOBEICHUS IUIAHOBBIX TEXHUYECKHX PaboT, B X0OJ€ KOTOPBIX

JIOCTYH TI0JIb30BaTelIeH K TOKyMEHTaM U MH(GOPMAIUH, NOIEKAIIUM 0053aTeIbHOMY Pa3MEIICHUIO
Ha oHIaIBHOM caiiTe, OyJEeT HEBO3MOXEH, YBEIOMIIEHHE 00 3TOM JOJDKHO OBITH pa3MeIleHo Ha
[JIABHOHM CTpaHuile O(HUIMAIBHOTO caiiTa He MEHee YeM 3a CYTKH 0 Hadana pabor. CymmapHas
JUTTEIILHOCTD TIEPEPHIBOB B PaboTe 0(UIMAIBHOTO CalTa MPH NMPOBEACHUN TEXHUYECKHUX paboT He



JIOJDKHA MTPEBBIIATH 4 4acoB B MecAIl (32 HCKIIIOYEHHUEM NIEPEPhIBOB, CBSI3aHHBIX C 00CTOSITEIbCTBAMHI
HEIPEOJI0TMMON CUJIBI).

2.23 B cnydae BO3HUKHOBCHHS TEXHHUYECKHX HEMOJIAJ0K, HEMOJAJ0K MPOrpaMMHOTO
oOecrieyeHUsT WIM HHBIX TpoOJeM, BICKYNIMX HEBO3MOXXHOCTh JOCTYyIa TOJb30BaTeNeH K
ouIIMaTEHOMY CalTy MM K €ro OTJCIIbHBIM CTpPAaHWIAM, B CPOK, HE MPEBBIMIAIONINIA 6 4acoB ¢
MOMEHTa BO30OHOBIJICHHUS JOCTYIIA, Ha O(UITHAITBEHOM CaiiTe JOKHO OBITh pa3MENIeHO OObSIBIICHHUE C
yKa3aHHEM TIPUYUHBI, JaTbl W BPEMEHHM IpEKpalleHus IOCTyla, a TaKkKe JaThl U BpPEMEHH
BO300HOBJICHHUS JOCTYIA K JOKYMEHTaM ¥ HH(OpMaIny.

3. MIPEACTABJIEHUE UH®OPMALMNU YIEHAMHU ACCOLIMAIINN

3.1.  Unensl Accomuaiuy MPeACTaBISIOT MHPOPMAIUIO, COICPKAIIYIOCS B peecTpe
YWIEHOB ACCOLMAIMU U MOJUISKAIIYI0 Pa3MEIIeHUI0 Ha O(UIIMAIIBHOM CaiiTe MpHu MpuemMe Ux B
YJIeHbl Accolanuu

3.2. Unen Accouuanuu o0s3aH yBEJOMIISTh ACCOIMAIMIO B MUCbMEHHOM (hopMe min
MyTeM HampaBJIeHUS JICKTPOHHOTO JOKYMEHTA O HACTYIUICHUH JIFOOBIX COOBITHH, BICKYIIHUX 32
co0oif u3meHeHust UHGoOpMaLuU, coepKalleics B peecTpe YiICHOB ACCOIMAINK B TEYCHHE TPEX
pabouux AHEH CO JHS, CIEIYIOMIETro 3a IHEM HACTYIUICHHUS! TAKMX COOBITUH.

4. BAIIIUTA UHO®OPMALINHU

4.1. 3amuta uHGOPMAIMHN OCYLIECTBISIETCA MyTeM MPOBEACHUS OpTraHU3alMOHHBIX U
TEXHUYECKUX MEP, HANPABJIEHHBIX Ha:

- MpeIOTBpallleHHe  HEeMpaBOMEpHOro  JOCTyna K  uHbopMaiuw,
YHUYTOXKCHHUS, MOIUDUIIUPOBAHMSI, OJIOKHPOBAHMS, KOIMUPOBAHUS, NPEIOCTABICHUS U
pacmpocTpaHeHuss WHGOPMAIMK, a TakKKe OT HHBIX HEMPaBOMEPHBIX JCHCTBUHA B
OTHOIICHUHU TaKOW WH(OpMALINH;

- coOnrofeHre  KOH(UIEHIIMAIBHOCTH  HMH(OpPMAlUd  OTPAHHUEHHOTO
JOCTYTIA;

- peanu3aiuio npasa Ha JOCTyl K HHGOpMAaIUu.

4.2.  Acconmanus, kak obOnamarens wuHpoOpMammM, B CIydasX, YCTaHOBICHHBIX
3aKoHoAaTensCcTBOM Poccuiickoit denepanuu, obecrneynBaeT:

- MpEeOTBpAIlEeHNE HECAHKIIMOHUPOBAHHOTO JOCTyna K HHQpOpMaluu |
(unn) mepeayu ee TUIlaM, He UMEIOIINM MpaBa Ha JOCTYN K HHGOpMAaIuy;

- CBOEBpEMEHHOE OOHapyXKeHHE (PaKTOB HECAHKIIMOHUPOBAHHOTO JIOCTYIIA K
uH(pOpMaINH;

- MPEAYNPEKACHHE  BO3MOXKHOCTH  HEOJIArOMPUSITHBIX  MOCTEACTBUMN
HapyILICHUS MOPSIKA JOCTyMa K HHPOpMAIIHH;

- HEJIOMYIIIEHNe BO3JEHCTBUSI Ha TEXHUYECKHE CpeACcTBa 00paboTKH
nH(popMaInH, B pe3ybTaTe KOTOPOTo HapyIaeTcst ux GyHKIIMOHUPOBAHUE;

- BO3MOXKHOCTh ~ HE3aMEIMTEIFHOTO  BOCCTAHOBIIEHHUS  WH(pOpMauu,
MOAU(DUIIMPOBAHHON MIIM YHUYTOKEHHOW BCJIEICTBUE HECAHKIIMOHUPOBAHHOTO JOCTYIIA
K HEl;

- MOCTOSIHHBI  KOHTPOJIb 3a OOECleYeHHEeM YPOBHS 3alllUIICHHOCTH
nH(pOpMaLINH.

4.3. OO0paboTKa MepCOHATBHBIX TaHHBIX OCYIIECTBIISIETCS C COOIIIOICHIEM TIPUHITUITOB
U MpaBuWII, MPEAYyCMOTPEHHBIX TpeboBanusiMu DenepanbpHoro 3akoHa Poccuiickoii @enepammu «O
MEePCOHATBHBIX TaHHBIX» 0T 27 utoHs 2016 1. Ne 152-03.

4.4. XpaHeHHE TEPCOHAIBHBIX JAHHBIX OCYIIECTBISIETCS B (GopMe, MO3BOISIIOMICH
OTIPENIETTUTh CYOBEKT MEPCOHAIBHBIX TAHHBIX, HE JOJIBINE, YEM ITOTO TPEOYIOT e 00padoTKU
MEPCOHAIBHBIX JaHHBIX.



4.5.  YHuuroxxeHHe TM00 00e3NNYMBAHNE EPCOHATBHBIX JAHHBIX OCYILECTBIISETCS 110
JIOCTHDKCHHH 11eJIel 00pabOTKH UITH B ClTydae yTpaThl HEOOXOIUMOCTH B JIOCTHKEHUHU YKa3aHHBIX
eJIeH.

5. TIPEACTABJIEHUE NTH®OPMALIUU 110 3AITIPOCY
SAUHTEPECOBAHHBIX JIMI]

5.1. Hnudopmamus, pasMmenieHHas Ha OQUIIMAILHOM caiTe ACCOIMAIUHU, TOCTYH K
KOTOpOU He OrpaHWYeH, MPEACTaBISETCS MO 3aIPOCy 3aMHTEPECOBAHHBIX JIMI 0€3 KaKuX-JIu0o
OTpAaHUYECHUU.

5.2,  Accouuanusi o0s3aHa NPEJOCTaBUTh 110 3aMpOCy 3aWHTEPECOBAHHOIO JIMLIA
BBHIMICKY M3 pEeecTpa WICHOB AccoIMalus B CPOK He Ooyee ueM Tpu paboumx ITHS CO JTHS
nocTyrieHus 3amnpoca. Cpok 1eMCTBUS TAKOM BBIITMCKHU COCTABIISET OJUH MECSI] OT JaThl BBIIAUH.

5.3. PaGorHukaM Accommanuy 3ampeniaeTcs MPEAOCTaBISITh 3aUHTCPECOBAHHBIM
aunaM uHQpOpMaIHIo, TOCTYH K KOTOPOW OrpaHHyeH.

6. SAK/IIOYUTEJIBHBIE ITOJIOXKEHUA

6.1 Hacrosimee [lonoxenne BBonutes B AeiictBue ¢ 1 urons 2017 roga. [lo ykazanHoi
natel neiictByer [lomoskenme «O packpbitun uHbopMmanun», yreepxkaennoe 01.11.2013 r.
pemenuem Obiero coopanus wienoB CPO HIT «"EOBAJIT».

6.2 B cnyuyae mpotuBopeuusi Hacrosmero llonoxkeHus: mpaBuiiaM, yCTaHOBJICHHBIM
3aKOHAMM W WHBIMM HOpPMaTUBHBIMM akTamMu Poccuiickoit ®enepanuu, a Takxke YCTaBOM
Acconyanuu, MPUMEHSIOTCS MpaBUjia, YCTAaHOBJIEHHBIE 3aKOHAMH M WHBIMH HOPMAaTUBHBIMU
aktamu Poccuiickoit @epepaiiuu, a Takxe Y cTaBoM Accolyaliuu.



